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Employee Payroll prepaid card Agreement



PAYROLL PREPAID CARD AGREEMENT
This  Payroll  Prepaid Card  Agreement  has  been  made  and  entered  into  this      day  of     , 14     H (corresponding to the      day of     , 20      G) by and between:

(i) BANQUE SAUDI FRANSI (here in after referred to as “First
Party”), a bank organized and existing under the laws of the Kingdom of Saudi Arabia, with Commercial Registration No. 1010073368 dated 4/2/1410H issued at Riyadh whose head office address is at P.O. Box 56006, Riyadh 11554; and 

(ii)       (here in after referred to as “Second Party”), a company organized and existing under the laws of the Kingdom of Saudi Arabia, with Commercial Registration No      dated      issued at       whose head office address is       .
Whereas the Second Party has requested the First Party for introducing a banking service through issuing  Payroll prepaid cards, to the employees of the Second Party according to the Saudi  Arabian  Monetary   Agency  regulations. The monthly salaries of the employees of the Second Party will be disbursed through these payroll prepaid cards, as per the salary information provided by the Second Party to the First Party, every month. 
Clause 1:
First Party Obligations
1.1
Opening of Payroll Prepaid Card Account, under the name of each employee of the Second Party according to the terms & conditions governing such account
1.2
Issuing Payroll prepaid card to each of the employees authorized by the Second Party. Issuing a PIN (Personal Identification Number) along with each Payroll prepaid cards

1.3
Provide the Second Party a number of all Payroll prepaid cards issued and outstanding cards at the beginning of every Calendar month.

1.4
Upon receipt of payroll data from the Second Party, to assign the payroll  amount  every  month  to  the  card  of  each  employee  as advised  by  the  Second  Party.  The amount of monthly payroll received from the Second Party will become the available balance on the card. Any amount not utilized or balance remaining on the card of any employee till the time of next salary credit, will be carried forward to the next month.

1.5
Reissue cards at the time of renewal or if the cards are lost

1.6
Deduct the Fees from the Second Party as described in Clause 4 of this agreement.
1.7 
Deduct the Fees from the cardholder (Employee) for Cash withdrawals.
Clause 2:
Second Party Obligations
2.1
The  Second  Party  undertakes  to  provide  to  the First  Party  the Application  Form at the time of issuance of every new card for each of the employee of  the Second Party. This Form must be signed and Stamped by the Second Party and also signed by the Employee of the Second Party to whom the card will be issued. Form Attached to this Agreement as Annexure A.

2.2
The Second Party will provide the salary information for each of its employees to whom a Payroll prepaid card has been issued on the       day of every month. At the time of each Payroll Account new
setup the Second Party must provide the following information of each employee to the First Party:

2.2.1
Employee Name

2.2.2
Employee Company ID Number

2.2.3
Employee National ID or Iqama Number

2.2.4
Employee Nationality

2.2.5
Employee Monthly Salary Amount

2.3
The Second Party will send an electronic file containing all the information mentioned in points 2.2.1 to 2.2.5 every month to the First Party so that the salary can be assigned to each employee payroll prepaid card accordingly.

2.4
The Second Party will inform immediately upon loss of any Payroll prepaid cards of its Employees so that the said card can be stopped by the First Party. The First Party shall be not held responsible for any loss that may occur on any Payroll prepaid card issued to Second Party Employee till the time the loss of the card is reported to the First Party.

2.5
In case an Employee leaves the Second Party, the Second Party must inform the First Party to stop the Card.

2.6
Second Party shall be sole responsible for any mistakes that may appear on information sent to the First Party.

2.7
The Second Party to ensure that funds are deposited with the First Party at the time of Payroll Credit to its Employees. If the funds are not available with the First Party, the First Party will not update the salary amount on the Payroll prepaid cards of the Second Party.

2.8
If the Second Party deposits payroll funds with the First Party through  any   means  other  than  Cash  or  Account  to  Account transfer, the funds will  only  be available once they have cleared from the Second Party Bank.
2.9
The second party is entitled to Cooling off Period of 14 days.
Clause 3:
General Terms & Conditions
3.1
This Agreement is valid for one Year from the date of its signature and will continue to automatically renew for a period one year each, till the time either of the two parties wish to terminate this agreement. In case of termination the terminating party must give a 30 (Thirty) days advance period to the other party. In case of termination,   all   Payroll   Cards   issued   to   the   Second   Party Employees will automatically stand cancelled at the time of the 30 days termination period. The Second Party must ensure that their employees utilize their remaining amount of salaries on their cards within this period.
3.2
All Payroll prepaid cards issued under this agreement by the First Party will be delivered to the Second Party for onward distribution of the cards to the Second Party Employees. The First Party bears no responsibility of delivery of the cards to the Employees of the Second Party once the cards have been delivered to the Second Party.

3.3
In case the card is lost by any of the employees of the Second Party, such Card loss must be reported to the First Party immediately upon such loss. The First Party will not be held liable for any financial loss on and such lost card till such a card has been reported lost to the First Party.

3.4
The first party representative must acknowledge in writing that the cardholder has received
the card and the PIN. Such acknowledgement must be maintained on the records of first party and the second party.

3.5
Each Payroll prepaid card must be activated by the first party representative to start using the card.

3.6
The Second Party must inform the First Party whenever the Second Party wishes to have a Payroll prepaid card or Cards permanently cancelled for any reason, issued to Second Party Employees. All transactions prior to such cancellation of the card
 
or cards shall remain the sole responsibility of the Employee to who such a card or cards have been issued.
3.7
The validity of the card will be 3 years.

3.8
The Card will be frozen upon expiry of IQAMA and will be reactivated upon presentation of the valid IQAMA.
Clause 4:
Fees
	Service Type
	Service Fees

	Payroll Card Setup Fee
	Payroll one time Setup Fee  90    SAR / Card

	Payroll Card Annual Fees
	90 SR for each Card

	Payroll Cards replacement fees
	50 SR for each Card

	ATM Withdrawal fees
	      SR for each withdrawal

	ATM Balance inquiry fees
	      SR for each Inquiry


Clause 5:
Notices
5.1
Any notices given hereunder shall be deemed to be sufficiently given if in writing and delivered by postpaid registered mail or international courier or telex or facsimile addressed as follows or as may be advised by one party to the   Company   in   writing   from time-to-time and registered in the shareholders registry:

1.   in the case of the First Party:

Address: P.O. Box 56006, Riyadh 11554
 Fax:  96614065976
 Attention: Managing Director
2.   in the case of the Second Party:

Address: 
Fax:
Attention: 
5.2
A notice shall be deemed to have been made and received: (i) when delivered, if sent by registered mail or international courier or (ii) when dispatched and receipt is acknowledged by the receiving machine, if sent by facsimile.

Clause 6:
After  signing  of  this  agreement  both  the  parties  will  immediately coordinate to finish all necessary requirements to execute this agreement

Clause 7:
This Agreement is governed under the laws in effect in Kingdom of Saudi Arabia. Any conflict between the two parties will be solved amicably and to the satisfaction of the two parties.

Clause 8:
This Agreement is signed in the city   of         on      
This Agreement consists of two original copies, with each Party with one original signed copy by both parties.
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