	
      

New Employee Recruitment Form
	Personal Data:
	
	Date: 

	Name :   

	Nationality :  
	Religion: 

	Date of Birth: 
	Place of Birth: 

	Passport No.: 
	Date of Issue: 
	Place of Issue:

	Expiry Date: 


Contract Information:
	1
	Comp. No.: 
	Cost Center No.: 

	
	Contract Job Title: 

	
	Grade: (     )                        Group: (     )
	Monthly Salary SR.: 

	
	Date of Hire :        /      /20
	Contract Expiry Date: 

	
	Weekly Working Hours: 
	Notice of Contract Termination: 

	
	Eligible for GOSI: 
	GOSI Card No.: 

	
	Eligible for Overtime: 
	Required for On CAll: 

	
	Eligible for Food: 
	Eligible for On Call Allowance: 

	
	Transportation: 
	Contracted On Call Allowance: 

	
	or Allowance (SR.       )/Month.
	Jihad Tax:  No


-
	2
	Contractual Marital Status: 
	Spouse Name :  .

	
	1st Recognized Dep. Name: 
	2nd Recognized Dep. Name: 

	
	Date of Birth: 
	Date of Birth: 


-
	3
	HOUSING:

	
	(  )  Rented Family Compound
     Building                       Apartment No.:
	
Tel. No.:

	
	(  ) Compound Villa No.:
	Tel. No.:

	
	(   ) Individual Female Compound Apartment No.:
	Room No.:

	
	(   )Individual  Male Compound Apartment No.:
	Room No.:

	
	(  )Housing Allowance SR. (              ) Yearly
	Tel. No.:

	
	(   )Not Secured.


-
	4
	a) Vacation: Annual Leave Entitlements   (       ) Calendar Days Yearly.

	
	b) Holidays: If Employee Work During It (       ) Calendar Days Yearly.

	
	c) Annual Leave Travel Allowance:
          c/1 Ticket: One Economy R.T.T. Each   (     ) Month of Service.
          c/2 Annual Leave Travel Allowance SR. (        ) Yearly.

	
	d) Point of Hire:  


Employment Visa:
	Visa Job Title:

	Visa No.:
	Date of Issue:
	Place of Issue:

	Ref. No.: 
	Date: 
	

	Port of Entry to:
	Entry Date:

	Remarks: 

	


Approval:
	Prepared
	Checked
	Approved

	
	
	

	

Sig._____________________

	

Sig._____________________
	

Sig._____________________



